DEPARTMENT OF HIGHER EDUCATION AND TRAINING
APPLICATION FOR CHANGES TO EXISTING ACADEMIC QUALIFICATION

[PLEASE USE A SEPARATE FORM FOR EACH PROPOSED QUALIFICATION]

	NAME OF INSTITUTION:
	


	SECTION A: HEQF INFORMATION REQUIRED

	A1
	Full title of existing qualification.
	

	A2
	Abbreviation of title.
	

	A3
	Proposed new title of existing qualification
	

	A4
	Abbreviation of proposed new title
	

	A5
	HEMIS qualification type of existing qualification.
	

	A6
	HEQF qualification type of amended qualification
	

	A7
	NQF exit level of amended qualification.
	

	A8
	Total credits for amended qualification as well as number of credits at each NQF level.
	

	A9
	Designator for amended qualification (for degrees only).
	

	A10
	If designator is not Arts, Commerce, Science or Social Science, indicate with which first or second order CESM categories the proposed designator is consistent.
	

	A11
	Qualifier 1 for amended qualification (state the field of specialisation).
	

	A12
	Qualifier 2 for amended qualification (If an optional 2nd qualifier is used state the field of specialisation).
	

	A13
	Indicate in which second or third order CESM categories (a) Qualifier 1’s field of specialisation falls, and (b) Qualifier 2’s field of specialisation fall.
	

	A14
	Indicate what % of the curriculum for the amended qualification falls into (a) Qualifier 1’s field of specialisation, and (b) Qualifier 2’s field of specialisation. Use the HEMIS credit values of courses for this calculation.
	

	A15
	Indicate what % of the curriculum for the FINAL YEAR of the amended qualification falls into (a) Qualifier 1’s field of specialisation, and (b) Qualifier 2’s field of specialisation. Use the HEMIS credit values of courses for this calculation.
	

	A16
	Indicate what the institute’s minimum admission requirements for the existing qualification are.
	

	A17
	Indicate what the institute’s minimum admission requirements for the amended qualification will be.
	

	
	
	


	SECTION B: HEMIS INFORMATION REQUIRED

	B1
	HEMIS qualification type of existing qualification.
	

	B2
	HEMIS qualification type of amended qualification
	

	B3
	Major fields of study by second or third order CESM category of existing qualification.
	

	B4
	Major fields of study by second or third order CESM category of amended qualification.
	

	B5
	HEMIS course level of majors in final year of study of existing qualification.
	

	B6
	HEMIS course level of majors in final year of study of amended qualification
	

	B7
	HEMIS minimum total time for existing qualification.
	

	B8
	HEMIS minimum total time for amended qualification
	

	B9
	HEMIS minimum experiential time for existing qualification.
	

	B10
	HEMIS minimum experiential time for amended qualification.
	

	B11
	Total subsidy units for existing qualification.
	

	B12
	Total subsidy units for amended qualification
	

	B13
	Funding level of existing qualification.
	

	B14
	Funding level of amended qualification
	

	
	
	

	SECTION C: PQM INFROMATION REQUIRED

	C1
	Explain how the amended qualification relates to the university's approved PQM. Is it (a) a existing qualification in a new cell of grid (b) a existing qualification in an approved cell but in a new second order CESM category or (c) a name change of an existing qualification? 
	

	C2
	Indicate if the amended qualification will be replacing any existing qualifications on the approved PQM and if so list these qualifications with expected end dates.
	

	C3
	Indicate what the delivery mode of the existing qualification is.
	

	C4
	Indicate what the delivery mode of the amended qualification will be.
	

	C5
	Indicate on what campuses or sites of delivery the existing qualification is offered.
	

	C6
	Indicate on what campuses or sites of delivery the amended qualification will be offered.
	

	
	
	


	SECTION D: BRIEF JUSTICATION OF APPLICATION

	[Use separate sheet if more space is needed]

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	CERTIFICATION BY INSTITUTION THAT APPLICATON HAS BEEN APPROVED BY SENATE AND/OR COUNCIL

	
	

	SIGNED:
	DATE:

	
	

	DESIGNATION:
	


	SECTION E: APPLICATION PROCEDURE AND NOTES


Application flow and procedure

The procedures to be followed when applying for a new academic programme and the application flow are set out in par. 9 of the document Procedures and Guidelines for Academic Programme Applications: 2009 and 2010.

Notes to application form

Paragraphs A1 and A2 – The title of the existing qualification as accredited and approved on the institution’s PQM.

Paragraphs A3 and A4 - The naming of qualifications and abbreviation of titles are set out on pages 12 to 13 of the document Higher Education Qualifications Framework (Government Gazette No 30353 of 5 October 2007)

Paragraph A5 The HEMIS qualification type of the existing qualification can be found on the VALPAC documentation available from HEMIS staff.

Paragraph A6 – The nine HEQF qualification types are listed on page 11 of the document Higher Education Qualifications Framework and are further explained on pages 19 to 29 of that document.
Paragraphs A7 and A8 – The NQF exit levels and credits for each of the HEQF qualification types can be found under the heading Type Specifications on pages 19 to 29 of the document Higher Education Qualifications Framework.

Paragraphs A9 to A12 – The use of designators and qualifiers in the title of a qualification is explained on pages 12 and 13 of the document Higher Education Qualifications Framework and is further explained in paragraphs 7 and 8 of the document Procedures and Guidelines for Academic Programme Applications: 2009 and 2010.

Paragraph A13 – The latest CESM categories approved in August 2008 and listed in the document Classification of Education Subject Matter must be used for this purpose. The fields of study and CESM categories are explained in paragraph 2 of the document Procedures and Guidelines for Academic Programme Applications: 2009 and 2010.

Paragraphs A14 and A15 The HEMIS credit values can be found on the VALPAC documentation available from the institution’s HEMIS staff.

Paragraph 16 The minimum admission requirements for the existing qualification can be found on the VALPAC documentation available from the institution’s HEMIS staff.

Paragraph A17 – The minimum admission requirements for each of the HEQF qualification types can be found on pages 19 to 29 of the document Higher Education Qualifications Framework. The institution can set the minimum requirements at higher levels.
Paragraphs B1 and B2 - The HEMIS qualification types can be found on the VALPAC documentation available from the institution’s HEMIS staff.

Paragraphs B3 and B4 - The latest CESM categories approved in August 2008 and listed in the document Classification of Education Subject Matter must be used for this purpose.

Paragraphs B5 to B10 - The HEMIS course level of majors in final year of study, HEMIS minimum total time and HEMIS minimum experiential time can be found on the VALPAC documentation available from the institution’s HEMIS staff.

Paragraph B11 and B12 – The total subsidy units should equal the formal approved time which are at present prescribed for each qualification in terms of “approved total years”, less “approved experiential years”.

Paragraph B13 and B14 – The funding level of a programme is the weighting that programme would have on the teaching input funding grid. These at present are: undergraduate level = 1, honours level = 2, master’s level = 3, doctoral level = 4. 

Paragraphs C1 and C2 – These paragraphs refer to the PQM of an institution as approved by the Minister of Education in June 2006 and updated since with accredited programmes. The Programme and qualification mix (PQM) is explained in paragraph 3 of the document Procedures and Guidelines for Academic Programme Applications: 2009 and 2010.

Paragraph C3 and C4 – The delivery mode should be as defined in the VALPAC documentation and should be reflected as either contact, distance or mixed mode.

Paragraph C5 and C6 – The delivery site should, in the case of a contact programme, be either the main campus or an approved satellite campus.

