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This template is to be used in support of a new programme, or a change to an existing programme that will affect more than 50%  of its content.  

The procedures to be followed when applying for a new academic programme and renaming of existing programme, are set out in par. 9 & 10 of the document Procedures and Guidelines for Academic Programme Applications: 2009 and 2010. This can be obtained from the Institutional Planning and Quality Assurance Directorate.

NB: All applications for the renaming of existing programmes must be approved in advance by the Senate and/or Council and signed by the Vice-Chancellor or her/his designate. These applications must be submitted to the DHET at times and on forms to be prescribed by the Department of Higher Education and Training (forms available from Institutional Planning and Quality Assurance Directorate).

	SECTION A: PROGRAMME INFORMATION

	A1
	Full title of proposed new programme.
	

	A2
	Abbreviation of title.
	

	A3
	HEQF qualification type.
	

	
	Qualification Type (Professional, Non-professional, Teacher Education programme)

	

	
	If the proposed programme is a professional degree, has approval been applied for from the relevant professional body? (If yes please attach letter of application/approval)

	

	A4
	NQF exit level of qualification (e.g. Level 5, 6, 7, 8, 9, and 10).

	

	A5
	Number of Credits (Give total for programme as well as number of credits at each NQF level).

	

	A6
	Qualification Designator (for degrees only) (Arts, Commerce, Education, Engineering, Law, Medicine, Science or Social Science) (e.g. Bachelor of Science).

	

	A7
	If designator is not Arts, Commerce, Education, Engineering, Law, Medicine, Science or Social Science, indicate with which first or second order CESM categories the proposed designator is consistent.

	

	
	Motivation for use of alternative designator (This only applies if an alternative designator was chosen above)

	

	
	CESM Classification (e.g. 08 Engineering. (refers to DHET CESM classification)

	

	A8
	1st  Qualifier (state the field of specialisation e.g. Bachelor of Engineering in Civil Engineering)

	

	A9
	2nd Qualifier (If an optional 2nd qualifier is used state the field of specialisation e.g. Bachelor of Engineering in Civil Engineering in Geotechnical Engineering).

	

	A10
	Indicate in which second or third order CESM categories (a) 1st Qualifier field of specialisation falls (e.g. 0807 Civil Engineering) and (b) 2nd Qualifier field of specialisation fall (e.g. 080702 Geotechnical Engineering). (refers to DoHET CESM Classification)

	

	A11
	Indicate what % of the curriculum for the proposed programme falls into (a) Qualifier 1’s field of specialisation, and (b) Qualifier 2’s field of specialisation. Use the HEMIS credit values of courses for this calculation.

	

	A12
	Indicate what % of the curriculum for the FINAL YEAR of the proposed programme falls into (a) 1st Qualifier’s field of specialisation, and (b) 2nd Qualifier’s field of specialisation. Use the HEMIS credit values of courses for this calculation.

	

	A13
	Indicate what the institution’s minimum admission requirements for the proposed programme will be.

	

	
	Minimum Time for Completion-Full Time (number of years)

	

	
	Minimum Time for Completion-Part Time (number of years)

	

	
	Date by which you plan to start offering the programme.

	

	
	Programme convenor’s name and contact details.

	

	
	School
	

	
	Department/Institute/Centre
	

	
	
	



	SECTION B: HEMIS INFORMATION REQUIRED

	B1
	HEMIS qualification type.

	

	B2
	Major fields of study by second (e.g. 0807 Civil Engineering) or third order CESM category (e.g. 080702 Geotechnical Engineering).

	

	B3
	HEMIS course level of majors in final year of study.

	

	B4
	HEMIS minimum total time.

	

	B5
	HEMIS minimum experiential time.

	

	B6
	Indicate the total subsidy units.
	

	B7
	Indicate the funding level of proposed programme.
	

	
	
	

	SECTION C: PROGRAMME AND QUALIFICATION MIX INFORMATION REQUIRED

	C1
	Explain how the proposed new programme relates to the university's approved PQM. Is it (a) a new qualification in a new cell in the PQM grid, (b) a new qualification in a approved cell, (c) a new qualification in an approved cell but in a new second order CESM category 

	

	C2
	Indicate if the proposed programme will be replacing any existing programmes on the approved PQM and if so list these programmes with expected end dates.

	

	C3
	Indicate what the delivery mode of the new programme will be. (Contact, Distance, Mixed)

	

	C4
	Indicate on what campuses or sites the new programme will be offered (Main Campus)

	

	
	
	

	SECTION D: PROGRAMME DESIGN AND STRUCTURE (Criterion 1[footnoteRef:1]) [1:  Refers to CHE Programe Accreditation Criteria] 


	D1
	Provide a rationale for this programme, (Justify the need for the programme and motivate how it responds to national, provincial, local or regional needs.  If appropriate explain how the programme responds to the needs and requirements of a specific profession).

	

	D2
	Describe the primary purpose of the programme.  The purpose of the programme should be aligned to the various purposes of the qualification types listed in the HEQSF (e.g. the primary purposes of a Master’s programme are to educate and train researchers who can contribute to the development of knowledge at an advanced level, or prepare graduates for advanced and specialised professional employment.  A Master’s degree must have a significant research component).

	

	D3
	How does this programme fit in with the mission and strategic goals of the institution? (The Vision of Univen is “To be at the centre of tertiary education for rural and regional development in Southern Africa”. The Mission is “As a comprehensive institution, The University of Venda offers a range of undergraduate and post graduate programmes in fields of study that are responsive to the development needs of the Southern African region, using appropriate learning methodologies and research.)
  



	

	D4
	Outline the exit level outcomes of the programme. (These should be closely aligned to the distinctive graduate attributes which you would like your graduates to exit with e.g. competencies  for study in an electronic and global age, that they have the capacity for critical comparative thinking, and that they acquire effective cross-cultural communication skills, and an understanding of and, where possible, exposure to continental and international contexts).  The proposal should also indicate how the curriculum will give more space and acknowledgement to histories, bodies of knowledge and thought leaders from Southern Africa 


	

	D5
	List the specific outcomes that the programme will be expected to achieve and indicate how the proposed curriculum will contribute towards the intended outcomes. (These should be aligned to the broad exit level outcomes) 
	

	
	Specify the rules of combination for the constituent modules/courses and, where applicable, progression rules from one year to the next (or from one course/module to the next).

	

	D6
	Provide a brief explanation of how the exit level outcomes developed in the programme are aligned with the appropriate NQF level 

	

	D7
	Information should be provided on the international comparability of the programme (required by SAQA) 

	

	
	Provide Programme Rules (if different to School rules), or refer to rules in the University Calendar.

	

	
	Outline the requirements of the programme, (if different to existing requirements), or refer to existing requirements in the University Calendar.

	

	D8
	Explain Articulation possibilities with related programmes (either generic or specific arrangements for articulation).

	



Provide the names of the modules which constitute the programme – and for each course/module, specify: module name, NQF level of the course/module, credits per course/module, compulsory/elective, year, and total credits per year.

Year 1: 
	
Module / course name
	
Compulsory

	
Elective
	
NQF Level
	
No. of Credits

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total:


Year 2: 
	
Module / course name
	
Compulsory

	
Elective
	
NQF Level
	
No. of Credits

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total:



Year 3: 
	
Module / course name
	
Compulsory

	
Elective
	
NQF Level
	
No. of Credits

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total:


Year 4: 
	
Module / course name
	
Compulsory

	
Elective
	
NQF Level
	
No. of Credits

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total:



	
Benchmarking of Curriculum
Please also provide reports from external experts who reviewed your proposal.

	
	Provide a brief description of how the curriculum is benchmarked
	

	
	Details of  Experts (Name, Institution and Address)
	



LEARNING ACTIVITIES: Complete the following table for the whole programme and provide specific information where you plan to provide a learning activity via distance or mixed mode.   
	Contact
Y/N
	Distance
Y/N
	Other (specify)
Y/N
	Types of learning activities
	% Learning time contact hours

	
	
	
	Lectures (face to face, limited interaction or technologically mediated)
	

	
	
	
	Tutorials: individual groups of 30 or less 
	

	
	
	
	Syndicate groups
	

	
	
	
	Practical workplace experience (experiential learning/work-based learning etc)
	

	
	
	
	Independent self-study of standard texts and references (study guides, books, journal articles)
	

	
	
	
	Independent self-study of specially prepared materials (case studies, multi-media, etc)
	

	
	
	
	Other (provide detailed explanation)
	



If you selected "Other" as the mode of delivery in the third column of the table above, please give a detailed explanation below. 

If you selected "Other" as a type of learning activity in the last row of the table above, please give a detailed explanation below.


WORK PLACEMENT FOR “EXPERIENTIAL LEARNING”: (A component of a learning programme that focuses on the application of theory in an authentic, work-based context. It addresses specific competences identified for the acquisition of a programme, which relate to the development of skills that will make the learner employable and will assist in developing his/her personal skills. Employer and professional bodies are involved in the assessment of experiential learning, together with academic staff.

Does your programme have work placement / experiential learning (Y/N)? 

 Please note that the following table is mandatory if the programme includes experiential learning. 

	Year(s) of study when experiential learning takes place: 
	

	Duration of the placement: 
	

	Credit Value: 
	

	Expected learning outcomes: 
	

	Assessment methods: 
	

	Monitoring procedures: 
	

	Placement is an institutional responsibility (Yes/no) 
	

	Who is responsible? (only if answered "No" in previous question) 
	



The following documentation is required as it pertains to this programme
· Budget for the development of learning materials.
· Examples of contract arrangements with workplaces for student placements. 
· Outline of all courses and modules (core, fundamental and optional) that constitute the programme.
· SAQA submission (this can be obtained from IPQA). 
· List of prescribed and recommended readings. 
· Any other documentation which will indicate your compliance with this criterion.
	SECTION E: STUDENT RECRUITMENT, ADMISSION AND SELECTION (Criterion 2)

	E1
	State the admission/entrance requirements for this programme. 

	

	E2
	Specify the selection criteria for this programme.

	

	E3
	State assumptions of learning already in place before students commence with the programme. 
	

	
	Describe how the objective of widening access to higher education will be promoted.

	

	E4
	Provide details of how RPL will be applied (if applicable). 

	

	
	Provide the enrolment plan for this programme (specify enrolment targets for the first 5 years)

	




The following documentation is required as it pertains to this programme
· Admission policy for this programme
· RPL policy
· Any other documentation, including advertising of the programme, which will indicate your compliance with this criterion.


	SECTION F: STAFF QUALIFICATIONS (Criterion 3)

	
Provide information on the qualifications and expertise of the academic staff responsible for the programme.




	Name & title (Prof, Dr, Mr, Ms)
	Highest qualification(s)
	Years experience (teaching & research)
	Research area / focus
	Modules of the programme to be taught 


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



The Head: Quality Assurance will be required to sign a declaration regarding the following:
In verifying compliance, the following minimum standards as they pertain to Criterion 3 should be addressed: 
· All the academic staff (fulltime/part-time/contract) teaching on this programme hold the required minimum qualifications (one level above that of programme) and have appropriate experience to teach on the programme. 
· The unit responsible for the programme has identified a programme coordinator. 
· The programme coordinator is trained and informed on the roles and responsibilities of the programme coordinator and is able to provide academic leadership for the programme. 
· The unit responsible for the programme makes provision for opportunities for academic staff to enhance their competences and to support their professional growth and development in the interest of programme quality. 
· The unit (department/school/faculty) responsible for the programme makes adequate provision for the programme in the workload allocation model taking into account the number of academic staff attached to the programme and envisaged student enrolments.


	SECTION G: STAFF SIZE AND SENIORITY (Criterion 4)

	
	Provide an explanation of why the allocated staff resources are regarded as adequate (academic and administrative) for the programme 
	

	
	Describe opportunities for academic staff to enhance their competencies and support professional growth related to the needs of the programme. 

	

	
	Describe the nature of training given to Programme Coordinator regarding their roles and responsibilities related to the needs of the programme.
	



The Head: Quality Assurance will be required to sign a declaration regarding the following:
The IPQA must verify that: 
· The academic and support staff complement is of sufficient size and seniority for the nature and field of the programme and the size of the student body to ensure that all activities related to the programme can be carried out effectively. 
· The ratio of full-time to part-time staff is appropriate. 
· The recruitment and employment of staff follows relevant legislation and appropriate administrative procedures, including redress and equity considerations. 
· Support staff are adequately qualified and their knowledge and skills are regularly updated.

	SECTION H: FEASIBILITY

	
	Provide an assessment of student demand for the programme, indicating whether or not this is sufficient to ensure sustainability.

	

	H1
	Outline projected resource requirements 
	

	
	Show projected fee, subsidy (& donor) income.

	

	
	To what extent does the programme have suitable and sufficient lecturing venues in relation to the expected student intake and the nature of the programme?
	

	
	How do the IT infrastructure and library resources available for students and staff match the programme requirements?
	

	
	How are the management and maintenance of library resources, including support and access for students and staff regulated? 
	

	
	If the programme is offered on a distance mode, what mechanisms are available for students to have access to extra reading material?
	

	
	Provide Staffing Implications for the next 5 years (additional) e.g. Technicians, Junior Lecturers, Lectures, Senior Lecturers, Associate Professors, Professors, Other (visiting professors)
	

	
	Provide additional offices required over the next 5 years
	

	
	Provide a description of other Physical Infrastructure required over the next 5 years
	

	
	Provide a description of additional equipment that will be required over the next 5 years
	

	
	Provide a summary of the financial implications over the next 5 years (including salaries, infrastructure, equipment consumables, etc)
	



	SECTION I: FINANCIAL IMPLICATIONS
Provide a summary of the financial implications over the next 5 years (including salaries, infrastructure, equipment consumables, etc.)



INCOME	
	Source
	Rand value per year

	Year:
	
	
	
	
	

	Student Fees
	
	
	
	
	

	Student subsidy
	
	
	
	
	

	Third stream income
	
	
	
	
	

	Research generated income
	
	
	
	
	

	Other: specify
	
	
	
	
	

	
	
	
	
	
	



EXPENDITURE
	ITEM
	Rand value per year

	Year:
	
	
	
	
	

	Staff salaries
	
	
	
	
	

	Operational expenses
	
	
	
	
	

	Infrastructure
	
	
	
	
	

	Other: specify
	
	
	
	
	





	SECTION J: TEACHING AND LEARNING STRATEGY (Criterion 5)

	
	Explain the teaching methods, mode of delivery and the materials development for the achievement of the stated outcomes of the programme.
	

	
	Describe how the teaching and learning strategy reflects the institution’s mission.
	

	J1 
	Describe how student performance will be monitored. 

	

	
	Indicate the extent to which undergraduate students will be exposed to senior academic staff in the delivery of the programme. 
	

	
	Indicate, in the case of postgraduate programmes, how the research activities of the academic staff will inform and feed into the programme. 

	

	
	Describe how postgraduate teaching will contribute to the research profile and outputs of the university.

	

	
	Give details of how the programme plans to offer research skills training for postgraduate students, or explain how appropriate research skills are developed in undergraduate programmes.

	

	J2
	Describe the “intellectual integrity” of the programme. 
	

	
	Provide an overview of academic support or assistance provided to students on the programme.
	

	
	Describe the mechanisms in place to monitor student progress, evaluate programme impact and effect improvement.
	

	
	If  the institution offers the programme at different sites or modes of delivery, an account should be provided on how the quality of teaching and learning is maintained
	



The following documentation is required as it pertains to this programme

· The teaching and learning policy of the institution/school
· Module outlines, student guides, and programme handbooks 
· Suggested documents. 

· Implementation of the teaching and learning policy 
· Policy for the monitoring and evaluation of teaching and learning or equivalent 


	SECTION K: ASSESSMENT (Criterion 6)

	K1
	Describe the assessment policy of the programme. 

	

	
	Associated assessment criteria: The associated assessment criteria should be formulated as criteria and should indicate how the assessor will know whether the learner is competent
	

	
	Integrated Assessment: Integrated assessment should integrate the purpose of the programme, the learning outcomes with assessment. The statement should include that a range of formative and summative assessment methods is used which permits the learner to demonstrate applied competence.
	

	K2
	Moderation options including:
· State measures to ensure that assessment is fair, reliable and valid
· Name and Recommendation of a moderating body or bodies.
· Criteria for the registration of assessors.

	

	 
	Describe processes to provide feedback to students on assessment tasks

	



The following documentation is required as it pertains to this programme:
· Experiential learning assessment and monitoring policy
· The following documents are required. 
· The department/school/unit's policy on assessment and examinations as applicable per module or programme 
· Documents describing the policy for student assessment, including internal assessment; external moderation / examination; student progress; validity and reliability of assessment; grievance procedures; supplementary examinations and recording of results and security 
· External examiner systems; mark schedules; internal moderation systems: rules and regulations pertaining to the award of the qualification. 
· Any other documentation which will indicate your compliance with this criterion. 

	SECTION L: INFRASTUCTURE AND LIBRARY RESOURCES (Criterion 7)

	
	To what extent does the programme have suitable and sufficient lecturing and study area venues in relation to the expected student intake and the nature of the programme?
	

	
	How do the IT infrastructure and library resources available for the students and staff match the programme requirements?
	

	
	How is the library resources integrated into the curriculum?
	

	
	How are the management and maintenance of library resources including support and access for students and staff regulated?
	

	
	Library requirements (outline Journals/books not yet available in the library
	



The Head: Quality Assurance will be required to sign a declaration regarding the following:
In verifying compliance, the following minimum standards as they pertain to Criterion 7 should be addressed: 

· Adequacy of teaching and learning facilities in relation to this programme (classrooms, seminar rooms, work rooms, studios, etc.) 
· Availability of laboratory or special equipment required for the programme. 
· Compliance with health and occupational safety, and clinical regulations. 
· Availability of adequate IT infrastructure (hardware and software) in relation to staff and students. 
· Adequacy of library and other resources for this programme 
· Sufficiency of training provided to both staff and students in IT and usage of the library and other resource facilities. 
· Financial plan for the maintenance and upgrading of infrastructure/resources. 

	SECTION M: PROGRAMME ADMINISTRATIVE SERVICES (Criterion 8)

	
	What administrative services does the programme have in order to provide information, manage the programme information system, and deal with the needs of a diverse student population? 

	

	
	How do administrative services ensure the integrity of the processes leading to certification of the programme?

	



The Head: Quality Assurance will be required to sign a declaration regarding the following:
The programme has effective administrative services for providing information; managing the programme information system; dealing with a diverse student population; and ensuring the integrity of processes leading to certification of the qualification obtained through the programme.


	SECTION N: POSTGRADUATE POLICIES, PROCEDURES AND REGULATIONS (Criterion 9)

	
	Provide a description of the process for approval of student research proposals and completed dissertations/theses. 

	

	
	Outline the criteria for the selection and appointment of supervisors.

	

	
	How is supervision built into workload models?

	

	
	Summarise the guidelines governing the roles and responsibilities of students and supervisors (Attach all policies and procedures in relation to supervision).

	

	
	Describe policies and procedures in place to deal with student complaints, grievances, plagiarism, re-marking, etc.

	

	
	Detail the assessment procedures for long essays, dissertations and theses.

	

	
	Outline staff development practices undertaken at departmental/school level over the past 3 years in relation to postgraduate supervision.

	

	
	Provide details on research expenditure for the past 3 years
	

	
	Provide details on research outputs of the department for the past 3 years
	

	
	What plans are in place to mentor academic staff into research activities?

	

	
	Provide a description of how the programme enables students to undertake independent research and other scholarly activities.

	



The following documentation is required as it pertains to this programme
· Research policy
· Policies/procedures for the appointment of supervisors 
· Code of Ethics
· Any other documentation which will indicate your compliance with this criterion.

	SECTION O: PROGRAMMES OFFERED THROUGH DISTANCE EDUCATION (if applicable)

	Please note that this section should be completed by public higher education institutions not classified by the DHET as distance education institutions, but who are applying for accreditation to offer a programme through distance education.


	
	Provide a rationale for the use of distance education for the delivery of this programme to the intended target learners. 

	

	
	Provide evidence of the institution's systems, structures, policies, procedures and processes for materials development and delivery for distance learning.

	

	
	Describe quality assurance policy and procedures for monitoring teaching and learning of distance programmes.

	

	
	Indicate how staff are trained, monitored and supported for the specialised distance education roles they perform, including the design, management and delivery of the programmes. 

	

	
	Indicate how the design of the programme relates to the strategy for teaching and learning at a distance, including arrangements for students to access texts and materials required by the curriculum. 

	

	
	Describe in detail the policy for formative and summative assessment, including mention of feedback to students and the conduct of examinations. 

	

	
	Describe mechanisms for student support. If contact sessions are offered, describe the systems in detail. 

	



The following documentation is required as it pertains to this programme
· Any other documentation which will indicate your compliance with distance education.

	SECTION P: FULL DESCRIPTION OF MODULES 
(Please note that this table can be duplicated depending on the number of modules for this programme)

	
	COURSE/MODULE 1
	

	
	Title of Module	
	

	
	Module Code	
	

	
	Credit Value	
	

	
	Semester
	

	
	Programme
	

	
	Module Level (NQF)
	

	
	Pre-requisites/Co requisites/ Ancillaries
	

	
	Details of Offering
Department			 
School 	
	

	
	Aims
	

	
	Core Competencies
This module sets out to assists students to:
	

	
	Learning Outcomes
At the end of the module, students should be able to:

	

	
	Content

	

	
	Problem
	

	
	Project
	

	
	Notional Study Hours
Number of contact hours
Lectures and class discussions
Project presentations	
Tests and examinations	
Number of non-contact hours	
	

	
	Use of library and self-directed reading: 
Project
Study for test and assignments
Preparation for examinations
	

	
	Teaching and learning methods
Examples
Discussions  
Seminar Presentations
Proposal presentations
Consultations
Self-directed learning

	

	
	Assessment Methods and Weighting
Example:
Thesis 100% including defence
Oral defence

	

	
	Assessment Criteria for content, learning outcomes and competencies
Learners will be assessed on the following basis:

Examples: 
1. Written Work:
Ability to compile a research report in a scientific manner in a Thesis
2. Project:
3. Not applicable
4. Oral Presentations
The student will defend the theses per University guidelines
5.  Group Work

	

	
	Lecturer(s):	
Allocated Promoter/s. 
The program will be coordinated by the HOD of the department.

	

	
	Reading List:
Journal articles and other research reports

	

	
	
	






	SECTION Q: APPROVAL

	
	The programme convenor, relevant HOD and HODs in other named Departments are required to sign off on programme specific resource requirements, staffing and budget implications of implementing the programme

	





	CERTIFICATION BY SCHOOL THAT APPLICATION HAS BEEN APPROVED BY THE SCHOOL BOARD

	
	

	SIGNED:
	DATE:

	
	

	DEAN:
	






























	
APPLICATION NOTES




Notes to application form

Paragraphs A1 and A2 - The naming of programmes and abbreviation of titles are set out on pages 19 to 20 of the document Higher Education Qualifications Sub-Framework (Government Gazette No 36003 of 14 December 2012)

Paragraph A3 – The eleven HEQF qualification types are listed on page 18 of the document Higher Education Qualifications Sub-Framework (Government Gazette No 36003 of 14 December 2012) and are described on pages 27 to 41 of that document.

Paragraph A4 and A5 – The NQF exit levels and credits for each of the HEQSF qualification types can be found under the heading Higher Education Qualification Descriptors on pages 27 to 41 of the document Higher Education Qualifications Sub-Framework.

Paragraphs A6 to A9 – The use of designators and qualifiers in the title of a qualification is set out on pages 18 and 19 of the document Higher Education Qualifications Sub-Framework and is further explained in paragraphs 7 and 8 of the document Procedures and Guidelines for Academic Qualification Applications: 2009 and 2010.

Paragraph A10 – The latest CESM categories approved in August 2008 and listed in the document Classification of Education Subject Matter must be used for this purpose. The fields of study and CESM categories are explained in paragraph 2 of the document Procedures and Guidelines for Academic Qualification Applications: 2009 and 2010.

Paragraphs A11 and A12 The HEMIS credit values can be found on the VALPAC documentation available from the institution’s HEMIS staff.

Paragraph A13 – The minimum admission requirements for each of the HEQSF qualification types can be found on pages 27 to 41of the document Higher Education Qualifications Framework. The institution can set the minimum requirements at higher levels.
	
Paragraph B1 - The HEMIS qualification types can be found on the VALPAC documentation available from the institution’s HEMIS staff.

Paragraph B2 - The latest CESM categories approved in August 2008 and listed in the document Classification of Education Subject Matter must be used for this purpose. 

Paragraphs B3, B4 and B5 - The HEMIS course level of majors in final year of study, HEMIS minimum total time and HEMIS minimum experiential time can be found on the VALPAC documentation available from the institution’s HEMIS staff.

Paragraph B6 – The total subsidy units should equal the formal approved time which are at present prescribed for each qualification in terms of “approved total years” less “approved experiential years”.

Paragraph B7 – The funding level of a qualification is the weighting that qualification would have on the teaching input funding grid. These at present are: undergraduate level = 1, honours level = 2, master’s level = 3, doctoral level = 4, 480-credit Professional Bachelor's Degree = 5)

Paragraphs C1 and C2 – These paragraphs refer to the PQM of an institution as approved by the Minister of Education in June 2006 and updated since with accredited qualifications. The Programme and Qualification mix (PQM) is explained in paragraph 3 of the document Procedures and Guidelines for Academic Qualification Applications: 2009 and 2010.

Paragraph C3 – The delivery mode should be as defined in the VALPAC documentation and should be reflected as either contact, distance or mixed mode.

Paragraph C4 – The delivery site should, in the case of a contact programme, be either the main campus or an approved satellite campus.

Paragraph D1 - The rationale should provide background information on the reasons for the development of the programme to indicate demand as well as the benefit it could provide to learners.

Paragraph D2 - The various qualification types can be found in Higher Education Qualifications Sub-Framework. The purpose of a programme should justify its existence as a qualification in its own right and satisfy the requirements for the registration of qualifications. So you need to check if the purpose described is in line with purpose of the qualification type.

Paragraph D3 - Show consistency and/or alignment with UNIVEN’s mission and goals. 

Paragraph D4 - Describe the attributes (knowledge, skills and attitudes) of the graduates that the programme aims to produce. These should be in line with the draft level descriptors of the qualification types. The language should reflect that of the level descriptors

Paragraph D5 - These should be in alignment with the broad exit level outcomes but relate to the outcomes of the courses or modules that make up the programme. 

Paragraph D6 – see NQF level descriptors. Check the level descriptors, the proposed exit level outcomes and provide a clear explanation of alignment.

Paragraph D7 - Information should be provided on the international comparability of a programme in terms of specific programmes offered internationally.

Paragraph D8 - Horizontal as well as vertical articulation (progression) with specific programmes internally as well as externally (other institutions) should be indicated (give examples here)

Paragraph E1 - Information should be provided on any additional requirements required of learners to enter into a learning programme leading to the specific qualification e.g. submission of a portfolio. Show that these are aligned with institutional and school admissions policies and equity targets).

Paragraph E2 - Explain how planned recruitment and selection process will enable optimal student intake. (Attach information (recruitment material about the programme that will be provided to potential students). 

[bookmark: _GoBack]Paragraph E3 - The information required is the actual knowledge and skills base the learner will need to be able to embark on a learning programme leading to this qualification.

Paragraph E4 - A statement should be made that learners could achieve the programme in part or in whole through the recognition of prior learning. 

Paragraph H1 - academic, administrative and technical staff, IT hardware/software, library facilities and other equipment) explaining whether these are covered by existing provision or, alternatively, if additional resources are required. 

Paragraph J1 – Outline mechanisms that will identify, assess and support students at risk.

Paragraph J2 - This includes showing how the programme’s content is informed by recent research, detailing the opportunities for interaction between students and active researchers, and explaining how the development of theoretical depth is built into the design of the programme.

Paragraph K1 – The following areas should be covered:
· Description of the number and type of tests/assignments/projects/case studies
· Formative and summative assessment
· Internal and external moderation/examination
· Assessment of experiential learning (if applicable)

Paragraph K2 - Information should be provided on the criteria for moderation. It should be indicated how the assessment of learners are moderated internally and externally by a moderating body or bodies. Criteria for the registration of assessors should be indicated which forms the basis for the appointment of assessors
2
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