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1.  PURPOSE
The purpose of this policy is to ensure that all employees are paid on time.

1.1 Salaries will be paid on the 27" of the month. Part Time staff salaries will be paid on the 15" of the
month.

1.2 Salaries for the month of December will be paid on the closing day of the University.
2. DEFINITION

2.1  Weekend: Saturday & Sunday
Public Holidays: National Public Holidays

3. RULES
3.1 Ifthe 27" is a Saturday or a Sunday, salaries wilt be paid on the preceding Friday.
3.2 Ifthe 27" is a public holiday, salaries will be paid on the preceding working day.

3.3 If the closest working day to a Saturday or Sunday is a public holiday, salaries will be paid on the
preceding closest working day.

4, PROCEDURE
Nene

5. FORMS
None

6 RELATED POLICIES AND DOCUMENTATIONS

Policy on Salary advances

7 REGULATORY FRAMEWORK

GAAP
King Ill report on Corporate Governance
Higher Education Act {Act 107 of 1997

8 REVIEW DATE
This policy will be reviewed after three years or as and when the need arises.
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10 APPROVAL

Registrar (séc et£w of Cmv::il)
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