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1.
POLICY STATEMENT  
It is the policy of University of Venda to maximize the use of its facilities for academic purposes, student life and administrative activities.

2. DEFINITIONS
In this document, unless the context indicates differently, the following words and phrases will have the following meanings:
2.1
“EMC” refers to the Executive Management Committee.

2.2 “Long term rentals” refers to the continuous occupation of the same facility by the same lessor for a period longer than one month.

2.3
“Short term rentals” refers to the ad-hoc booking of a venue or facilities for periods that does not exceed a week or similar time on a continuous basis.

3. RULES

 SEQ CHAPTER \h \r 13.1
LEASING OF FACILITIES

The Directorate: Logistical Services is the only Department authorized to lease halls, lecture rooms, office space, store rooms, workshops and laboratory facilities to any private businesses or persons. This excludes guest houses. 

3.2 APPROVAL FOR THE RENTAL OF FACILITIES

The final approval for the rental of the above-mentioned facilities lies with the following authorities:

3.2.1 Short-term type venue bookings, To be approved by the Director Facilities Management.

3.2.2 Long-term rental contracts for businesses: To be approved by the EMC.
3.2.3 Rental of facilities to Incubators: To be approved by UIGC, but will be done in liaison with the aforementioned authorities.

3.3
EXCLUSIONS

Facilities will not be rented to any grouping, structure, business or institution which, in terms of curricular training programmes, is in competition with UNIVEN
3.4
RENTAL TARIFFS

3.4.1
Rental tariffs will be determined annually by the Finance Department and be presented to the Operations Committee for evaluation and then be send to the EMC for approval and publication.

3.4.2 Rental tariffs will be determined by means of a market comparison, and will be transparent.

3.5
ALCOHOL

Selling of alcohol on any premises of the institution is subject to the Policy on Alcohol Use.

3.6 LIABILITY BY LESSEE

External users will have to submit proof of liability, eg in the case of an accident resulting from the use of UNIVEN facilities.  Facility Management Department will keep record of such documented proof.

4. PROCEDURES

4.1 Procedure on renting of facilities by academic departments.

4.2 Procedure on renting of facilities by student organizations

4.3 Procedure on renting of facilities by outside organization
5. RELATED POLICIES AND DOCUMENT

6. REGULATORY FRAMEWORK

6.1 Occupational Health and Safety act
6.2 By-laws
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